
General Ledger Chart of Accounts 

This note will show how easy it is to search to locate the correct General Ledger account 

when entering an accounting transaction. 

There is also a video demonstration available on this topic that shows/describes – 

 General Ledger Chart of Accounts 

 Account Groups and Sub Groups 

 Alternate Account Numbers (MYOB) 

 Sub Accounts, Employee Cost Analysis 

 GST BAS Codes 

 FBT, R&D, and EMDF Coding 

 

With InterAcct you can create your own General Ledger Chart of Accounts – structured for Departments, 

Branches (if required), in either a Alpha, Numeric, or Alpha/Numeric format.  InterAcct normally 

recommends the alpha format for GL Account Codes as they are quicker to locate, and reduce errors. 
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GL Chart of Accounts 

 

The Alternate Account Code allows you to continue to use your old (numeric ?) account number, and 

yet still have all the advantages of a (new) alphabetical Account Code. 

Three fields all go into a Search on General Ledger Account Code file for later easy search & locate.  

They are the Account Code, the Account Description, and the Alternate Account Number. 

The alpha account code can be structured in a “macro to micro” fashion so that accounts are always 

listed in a logical sort sequence – and can include Divisions, Branches, Departments in the structure (if 

required), and even multiple Legal Entities. 

An GL Account can also have a Sub Account (or by Employee) breakdown for later accounting analysis. 



 

Accounting Menu 

 

In an example to show how the General Ledger Account search operates, we will input a Creditor’s 

Invoice – for a Motor Vehicle Repair. 

This Accounting Menu will change depending on the InterAcct Software Modules selected by you. 



 

Creditor Invoice – Expenses  

 

This screen shows two files – the Creditor Invoice in total, and then the Expense Allocations (with no 

Purchase Order) on that invoice to Vehicle Repairs. 

As you can see, there is no unallocated portion of the invoice (or GST) remaining. 



 

Search : GL Account 

 

This screen shows the start of a new Expense Allocation, where you are asked to search and select the 

correct General Ledger Expense Account Code. 

Here, you can input (the start of) the – 

 General Ledger Account Code (in this example “rep” for Repairs) 

 General Ledger Account Description, or the 

 Alternate Account Number (your old MYOB number ?) 

There is also the option of “Power Search”, and one of the more popular choices is the ‘contains’ option 

which allows you to search on any part of the data in the three fields above. 



 

Search – Select from List 

 

This screen shows the list of accounts after entering your partial search (“rep” from the previous 

screen). 

To select the correct GL Account Code for your accounting transaction, simply – 

1. Click on the line number, or 

2. Arrow down to the correct line (and then press the Enter key) 

3. Select the line number – input on your numeric keypad (the quickest selection method  !) 



 

Expense Allocation – completed 

 

This screen shows the completed Expense allocation entry, that has also been allocated to an 

employee(Sub Account)  for employee expense analysis purposes. 

Please note the way in which you can input several (comma separated) values (including or 

excluding GST), and the system calculates the total automatically.  GST rounding errors (if any) can 

also be adjusted. 



 

General Ledger Posting 

 

This shows that you can view the General Ledger transaction posting that has occurred automatically by 

the system as a result of entering this Creditor Invoice. 

 

To see this view, simply click on the tab menu “GL-Post” 


