General Ledger Chart of Accounts 3

This note will show how easy it is to search to locate the correct General Ledger account

when entering an accounting transaction.

There is also a video demonstration available on this topic that shows/describes —

e General Ledger Chart of Accounts

e Account Groups and Sub Groups

e Alternate Account Numbers (MYOB) .

e Sub Accounts, Employee Cost Analysis
e GST BAS Codes

FBT, R&D, and EMDF Coding

With InterAcct you can create your own General Ledger Chart of Accounts — structured for Departments,
Branches (if required), in either a Alpha, Numeric, or Alpha/Numeric format. InterAcct normally
recommends the alpha format for GL Account Codes as they are quicker to locate, and reduce errors.
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GL Chart of Accounts
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This could be used to input the equivalent GL code for MYOB, Solution 6, etc

he Alternate Account Code allows you to continue to use your old (numeric ?) account number, and
yet still have all the advantages of a (new) alphabetical Account Code.

Three fields all go into a Search on General Ledger Account Code file for later easy search & locate.
They are the Account Code, the Account Description, and the Alternate Account Number.

The alpha account code can be structured in a “macro to micro” fashion so that accounts are always
listed in a logical sort sequence — and can include Divisions, Branches, Departments in the structure (if
required), and even multiple Legal Entities.

An GL Account can also have a Sub Account (or by Employee) breakdown for later accounting analysis.



Accounting Menu
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HWeIcume to InterAcct Software - Accounting Menu.

In an example to show how the General Ledger Account search operates, we will input a Creditor’s

Invoice — for a Motor Vehicle Repair.

This Accounting Menu will change depending on the InterAcct Software Modules selected by you.



Creditor Invoice - Expenses
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This screen shows two files — the Creditor Invoice in total, and then the Exjpense Allocations (with no
Purchase Order) on that invoice to Vehicle Repairs.

As you can see, there is no unallocated portion of the invoice (or GST) remaining.
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InvDate  |Mon 20-Jun-2011 |5; ‘*Name
Creditor Id |LOXSMAKE [; Address Invoice P/D
Inv Ho BEESG | Our Ref # Manual Manual
|Eg 02
Invoice  § Posted Invoice A% 200.00 = h
Payment/idj $ P/0rders Creditor
Balance § 6812 v |
GST Content % 18.18
Net Amount §
*Unallocated. $ Operator 1. Purchasze Order Received
2. Expense Allocations, No PO
GST Unhlloc § K 3. Job Cost Allocations. No PO
4_ Stock Item Purchases. No PO ﬁ
. . L 10019
— 5. Creditor's | Mot ; \)J
Pay Terms 30 Days from Month End \ = g A:I?Jt:la':;stun[;en:;itsu o8 Stock Pack Away
Payment Days 30/ PayPeriod MDNTHMD |._—‘* Labels Docket
Approved ? ¥ |ty ExpPayment. 30-Jul-201 |\—¢‘
\ a
Comments |‘Jehicle Repairs Creditors
Invoice
'@' EXPENSE ALLOCATIONS list , Loxton Smash Repairs, Ted Lvocton, , 0.00
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GL Account D escription Allocate % G5 $ Het Amount $ Mamation -
1 = REPAIRS MY Yehicle Maintenam 200,00 181.82 VYehicle Repans
181.82




Search : GL Account
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This screen shows the start of a new Expense Allocation, where you are asked to search and select the
correct General Ledger Expense Account Code.

Here, you can input (the start of) the —

e General Ledger Account Code (in this example “rep” for Repairs)
e General Ledger Account Description, or the
e Alternate Account Number (your old MYOB number ?)

There is also the option of “Power Search”, and one of the more popular choices is the ‘contains’ option
which allows you to search on any part of the data in the three fields above.
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Search GL Afc |*; Date .
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Description Ref No [

SEARCH GENERAL LEDGER ACCOUNTS

GL Descrnption Afc Group . Sub Group | Control Afc ?  GL Afc Code
1 Goods Returned for Repair CURRENT REFAIR
2 Building Repairs OFFICE REFAIR BLD
3 Repairs & Maintenance OFFICE REPAIRS-MAINT
4 Repairs & Maintenance OFFICE REPAIRS-MAINT
5 15 Vehicle Maintenance MOTOR REFAIRS. MV
6  Retained Earnings 6.CAP RETAINED RETAINED-EARN
7 Retained Earings 6.CAP RETAINED RETAINED-EARN
8 Retention Debtors CURRENT RETENTIONS
9 Retention Debtors CURRENT RETENTIONS

10  Asset Revaluations REVALUE REVALUATIONS
11 Progress Claim Revenue JOB-REY REYEMUE_CLAIMS
12 Roster Day Off SUNDRY RDO

13 Rostered Days OFf EMPLOYEE WAGES_RDD

14 Salaries EMPLOYEE SALARIES

15 Sales Commission Paid MARKETING COMMISSION

This screen shows the list of accounts after entering your partial search (“rep” from the previous
screen).

To select the correct GL Account Code for your accounting transaction, simply —

1. Click on the line number, or
2. Arrow down to the correct line (and then press the Enter key)
3. Select the line number — input on your numeric keypad (the quickest selection method !)



Expense Allocation - completed
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This screen shows the completed Expense allocation entry, that\aas also been allocated to an
employee(Sub Account) for employee expense analysis purposes)

Please note the way in which you can input several (comma separated) values (including or
excluding GST), and the system calculates the total automatically. GST rounding errors (if any) can
also be adjusted.



General Ledger Posting

InvDate  |Mon 20-Jun-2011[C;  *Name _ ‘
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Inv No HEGRHG Our Ref # M anual Manual
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Payment/adj § P/0rders Creditor
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Date Tvpe . Ref GL Afc L/E Debit § Credit $ ¥TD Bal ¥ Operator Marration -
1 1> 20-Jun-11 CRI 5665G  ACCRUAL-GST o 18.18 0.00 18.18 CV¥R Yehicle Repairs
2 20-Jun-11 CRI he6HG CREDITORS 01 0.00 200.00 -181.82 CVR Vehicle Repairs
3 20-Jun-11 CRI 56656 REPAIRS.MY [1]] 181.8 0.00 0.00 C¥R Yehicle Hepairs

200.0 200.00 0.00

This shows that you can view the General Ledger transagtion posting that has occurred automatically by

the system as a result of entering this Creditor Invoice.

To see this view, simply click on the tab menu “GL-Post”



