
InterAcct Job Letter Writer 
 
Highlights : 
 
 InterAcct is integrated Job Costing, 

Estimating, Quoting and Accounting 
system.  

 The new software enhancement 
allows you to create a library of 
standard job related letters.  Letters 
can then be created under the job 
details, and have job information 
(including Variations to Contract) 
attached to them.  

 The focus is on a simple to use 
“Letter Writer” that can rapidly 
create letters.  The standard print 
format can also be personalised to 
suit.  

 It is offered as a free of charge 
software enhancement to InterAcct 
customers (with a current support 
agreement).  
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Software Features : 
 
 InterAcct has a comprehensive 

Job Costing, Estimating, 
Quotation, and integrated 
Accounting system suitable for 
large and small Projects.  

  
 A job can be created on the 

InterAcct database at the early 
stage of being an Enquiry, and 
tracked all the way through to a 
Win/Loss position, and then 
managed through the Work in 
Progress stage. 

 
 The new Job Letter Writer 

feature is attached to each job. 
 
 The first step is the “Getting 

Started” menu.  Here you can set 
up different “Types” of letters – 
to be later used for a variety of 
reasons.  For example, Rise & 
Fall, Extension of Time, Scope 
Changes, etc. 

 
 For each letter “Type” (group), 

you can have any number of 
standard letters. 

 
 Although not strictly speaking a 

Word Processor”, you can still 
deterime that certain letter text is 
bold or in italics. 

 

 Once you have made a start 
creating your standard ‘form’ 
letters, you can select and attach 
them to jobs. 

 
 A letter may be linked to a 

“Variation to Contract” record 
within a job.  When this is done, 
the format of the letter changes 
automatically to show the 
financial summary of that 
variation (see example below). 

 
 For each “Type” of letter, you 

can also define up to three 
standard “Headings” to be shown 
on the letter.  Each time you print 
the letter, you can input the 
relevant job text against each one 
of these headings. 

 
 The end result is to create a letter 

(printed/emailed) that looks 
totally personalised, but has in 
fact taken only a few moments to 
create. 

 
 You can elect to use letterhead 

paper, or have InterAcct show 
your logo and address details. 

 
 InterAcct’s relational database 

design allows flexibility of  
software design – add/remove 
fields, files, menus to suit. 
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