
InterAcct Visual Scheduler 
 

 

 Highlights : 
 InterAcct is a database 

software product.  As such, 

your diary of follow ups, 

(or your work schedule) 

are shown in a traditional 

columnar format. 

 With the new InterAcct 

Scheduler, you can create a 

graphical calendar of your 

diary – to see one or more 

employees, for a day, 

week, or month. 

Changes made to your 

calendar will now copy 

back to your InterAcct 

database. 

 

 

 

 You can easily 

view your spare capacity 

to schedule new (work) 

appointments. 

 You can also ‘filter’ and 

re-arrange your view by 

“Resource” or “Category” 

such as Employee Class, 

and Customer Visits. 

 This note shows our Visual 

Scheduler which is 

unrelated to the (module) 

IA-Exchange – interface to 

MS-Outlook and (Smart 

Phones) such as iPhone. 
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 Once you have “logged” on to the Visual Scheduler, you can 

then toggle between the InterAcct Database view, and the 

graphical calendar view of your appointments (work 

schedule). 
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 You can call up an entry on the Calendar to show the full 

view of the Appointment (or Work Task). 

 Changes can be made (dates, time, details, etc) and they will 

then copy back into your InterAcct) Diary) database. 

 

Please Note : Timesheets 

 By searching/entering the Job Number details (if not already 

shown in the Visual Scheduler – from InterAcct), you can 

automatically post through to Employee’s Timesheets. 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
You can personalise your settings – 

 Determine your normal daily work hours 

 Decide on whether the Scheduler is also be to be used for Job 
Scheduling 

 Themes and Colours to be used 



Further controls allow you to- 

 Sort by Date or Resource 

 View by Date, Week, Work Week, Month, 
or Timeline 

 Select by Employee Class 

 Select by Branch/Division 

 Select by “Type”, eg. Employee, 
Machinery, Rooms/Building, Sub 
Contractors, Vehicles 

 Select by Appointment Status – New, 
Viewed, Changed, etc. 

 Select by Appointment “Event”, eg. Site 
Visit, Office Appointment, Follow Up, etc 

 For “Jobs”, select by Job Status, Job Type, 
and Importance 

 Select Employees 



 
 You can easily change the ‘view’ of your Calendar. 

 


