Document Register

The InterAcct Software package has a number of Document Registers. I n te r
These ‘documents’ could be associated with —

e Jobs e Products
e (lients e Suppliers

e Employee

A (so called) document could be a link to a file contained on your Computer Network —

e Photos

e Drawings

e MS-Word documents

e Pdf files

e MS-Excel spreadsheets

e [Etc.

The InterAcct Main Menu has a search function on the centralised Document Register.
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Document Search
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The central Document Register allows you to search by any of the fields shown —
e Document Name (as stored on your computer network)
e Job Number (if applicable) — menu link to Job Details
e Subject Matter — ‘wild card’ on any text in this field
e Location (if applicable) — where a printed document is stored
e Name (if applicable) — normally the Client or Prospect associated
e Product/Supplier (if applicable) — menu link to their databases



Document Input (examples)
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